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Ilosoxkenne o mopsiake yuéra, ucnoan30Banus u COXpaHeHHs OMOJIHOTEYHOTO
¢ponaa yue6ankos MBOY «Illkona Ne 86

1. O6iue monokeHUust

1.1. Hacrosiee ITonoxenue paspaboTaHO B COOTBETCTRBHH C «HMHCTpYyKIIMEH 06
yuére 6ubnuoreunoro Gpouma» (yrBepiaeHa nprkasoM MunkyneTyper Poccuu ot
02.12.1998 N 590) u Meroauueckumu PEKOMEHJIALIUAMHA 110 TMPHUMEHEHHUIO
«MHCTpYKIIME 06 yudTe  GUOIMOTEUHOrO ponma» B  GubIHOTEKax
00pa30BaTeNBHEIX YUpexKIeHuit (yrBepkmensr Ilpukazom MuHoOpaszoBanus P®
oT 24 asrycra 2000 r. Ne 2488 «O6 yuére GHOIHOTEYHOrO (Gonna OubmMoTEeK
00pazoBaTeIbHBIX YUPEKIECHUN?). '

1.2. Hacrosiee IMonoxenue PETTIaMEHTHUPYET IOPAAOK YUETA, UCIIOIB30BAHHUS
1 COXpaHeHus: GuboTeuHoro GpoHma yueGHUKOB B MIKOJE U pa3paboTaHo B 1ensax
COXPaHHOCTH (OH[JA, YCTAHOBICHHS eIMHOTO nopsiaka y4éra OMOIMOTEUHBIX
AOKYMEHTOB; CO3LaHHUS yCIOBHH IUIsl COBEPIIEHCTBOBAHHS OpraHU3alliy TpyAa u
BHEIPCHHU CPEIICTB KOMIIBIOTEPU3ALUN U MEXAHU3AIMHI B GUOITHOTEKE IIKOJIEL

2. Tlopsitok yuéra gonaa yueGHoii JIATEPaTyphl

2.1. K douny yyebHoif JTUTEPATypPhl OTHOCATCS: BCE Y4YeOHUKH; yueGHbIE
nocobus; opdorpaduyeckue CIOBapH; MaTeMaTHYeCKHWe TabUIbL; COOPHUKH
YHpaXXHEHUH M 3a1a9; NPAKTHKYMbl; KHUIH IS YTEHHS; XpecToMartuu; pabodue
TETPaIH.

2.2. Yuér Gubnmoreynoro houaa Y4eOHHKOB [OJDKEH CIIOCOGCTBOBATH ero
COXPAHHOCTH, TPaBUILHOMY (POPMHUPOBAHMIO M LIeJeBOMY HCIOJIb30BAHMIO. Bee
OICpallK 10 Y4ETY MPOU3BOAATCSA 3aBelylOlledl GHOIHOTEKOH, CTOMMOCTHEI
YUET BeIETCS OyXraaTepueit mkoJml. CBepKy naHHbIX 6GUOGIHOTEKH 1 Oyxranrepuu
HE0OXO0MMO MPOU3BOIUTE €KErOTHO.

2.3. Vuér yueOHuKOB ocymectBiusiercs B «Kuure CyMMapHoro y4éray» (majuee -
KCY). KCY no yuebruukam xpanutcs B 6u6mmorexe IIOCTOSTHHO.

2.4. KCY Benércs B Tpex gacTsx:

1 acte. IToctymienue B pouxm. Ilocne IOJTyYCHHUST y4eOHUKOB 3allMCHIBAETCS
o0lLiee KOMMYECTBO M MX CTOMMOCTS, ¢ 00S3aTeIEHEIM yKa3aHHeM HOMepa M JAThI
CONPOBOAHTENIBHOTO JoKyMeHTa. Homep samucu exeroguo maummaercst ¢ No 1 u
HIET 10 MOPSIIKY MOCTYIUICHHH.

2 9acTh. BbIGbITHE M3 doHTA. 3ammchBaroTes HOMEpa aKTOB Ha CIIUCAHUE



YYeOHHMKOB C YKa3aHHEM JaThl YTBEPXJIEHUS aKTa M OOINero KoJIMdYecTsa
CIIMCAHHBIX y4eOHUKOB Ha OOLIYIO CyMMYy. Hymepanust 3anuceif o BEIGBIBIIIX
U3[IaHUAX U3 OJIa B I'0Jl IPOJOJDKaeTcs.

3 yacte. Utorm y4€Ta IBHKEHHS (GOHIOB. 3aNUCHIBAIOTCS WUTOTH JIBHKEHUS
donza y4e6uuKoB: 0bIiee KOIMYECTBO IIOCTYNIUBIINX YY€OHUKOB 3a TEKYIHA ro,
Ha cymmy. OOILlee KOTMYECTBO BHIGBIBIIMX yYUeOGHHKOB 3a TEKYIIUH TOMd, Ha
cymmy. Obluee KOIHIECTBO y4eGHHKOB, COCTOAIMX Ha | SIHBAps IOCIEeAYIOIIEero
roja, Ha CyMMy.

2.5, VHpuBuyanpHbli (rpynmoBoit) y4ér y4eGHHKOB OCYILECTBISIETCSA B
KapToTeKe yuera y4eOHHKOB, Ha KAaTAOKHBIX KapTOUKaX CTaHJIApPTHOTO pa3Mepa.
Ha xaprouke ykassiBaetcs 6ubmorpaduueckoe omucanme y4eOHHUKa, CBEIEHUA O
KOJIMHECTBE MOCTYNMBIINX YYEOHUKOB C yKa3aHHEM LIeHbI, UX PerucTpalnoOHHBIH
HoMep. Ecii y4eGHHUK MOCTyIIaeT HEOMHOKPATHO U He HMeeT OTIIMYUS, KPOME roja
M3NaHKs H ICHBL, TO BCE MOCTYIUICHHUS 3aHOCATCS HA eIUHYIO KapTouky. Ecim ke B
y4eOHHKe BHECeHBI IOTONHEHHS M W3MEHEHMS, TO Ha HEro 3aBOJJUTCS HOBasd
KapTouka. Kaprouku paccraBisiores B yuérHyo KapTOTEKy I10 KJlaccaM, a BHYTPU
KIaccoB — N0 rpeameraM U 1o andaButy (amuiuii aBTOpOB WM 3aryiasuii.
Kaprouku Ha criucanusre yaeGuuky u3 KapTOTeKH y4€Ta y4eOHMKOB W3BIMAIOTCA
Cpasy ke IoCJIe IOANUCAHUS aKTa O BBIOBITHH.

2.6. «OKypHan peructpanuu YYETHBIX KapTOueK OUOIHMOTEYHOTO GoHma
IIKOIBHBIX YIeOHHKOB» BECTH 10 06pasLy: HOMEp 10 TOpSAKY, Ha3BaHWe,
KOJIMYECTBO, LIEHA OJJHOTO SK3EMILIIPA .

2.7. Yuéry nonnexar Bce BUIBI y4eGHHKOB 1 y4eOHBIX Tocobuit. PaGouue
TETpaliu, NHMAAKTHYECKHe MaTepuanbl, TaGIWLBI, NPOMHUCH M T.0. M SBISIOTCS
HAOKYMEHTaMH BpeMEHHOI0 XapakTtepa. VX y4ét npoussojutcs B « TeTpam yuéra
AOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.8. B3ameH yTepsiHHBIX WM MCIIOPYEHHBIX Y4eOHHUKOB TIPHHUMAIOTCS APYTHE
Y4eOHHKH, HEOOXOIMMBIE IIKOJNE, WMIM B3HMAeTcs HOMHHAJIbHAsA CTOMMOCTh
Y4eOHHKa, €CIH OH MCIOIB30BaICS He Golee ofHOTO Toma (odopmisercs
KBUTAHIUS). Y4eOHUKH, yTepsHHblE M IPHHATHIE B3aM€H, Y4YMTHIBAIOTCH B
«Tetpanu yuéra yTepsHHBIX U 3aMeHbI y4eOHHKOBY.

2.9. Cnucanve y4eGHHKOB [IDOBOJIMTCS HE pexe OOHOro pasa B roma. Ha
KaKIbld BUL ciincanus («Betxuey, «Ycrapesmmue mo COLEPIKaHHUIO», K Y TepsIHHBIE
HATATENAMIY, «XHUIIECHUE») COCTABISETCS aKT B 2-X 9K3EMILIAPaX, KOTODPLIH
HOAIHMCHIBACTCA  KOMHCCHEH M YTBEP)KIAeTCS [MPEKTOPOM IIKOMBL. OnuH
OKSEMIUIAPp akTa XpaHuTcs B OuGNMoTeKe, Apyroit mepemaéres mop pacnucky B
OyXranTepuro ImKoJsl, KOTOpas TPOU3BOJUT CIHCAHHE ¢ OajaHca IIKOJIBI
YKa3aHHOHU B aKTe CTOMMOCTH y4eOHHKOB.

2.10, YueGHukwM, HaxosIIHeCH B XOPOIIEM COCTOSHUH, MOCIIE CIIHCAHUSA MOTYT
BBINABATLCA YHAILUMES /IS HOATOTOBKH K 9K3aMEHAM MIIM B yueGHbIe KaGHHEThI,

3. Ilopsimok yuéra BoIIauHn yueGHUKOB

3.1. Beigaya y4ueGHUKOB OCYIICCTBIACTCS OMOIMOTEUHBIM pPaGOTHHKOM B
KOHIIE MK TIepeNl HayanoM yuebHOro roja.



3.2, V4eGHHMKH BBImaroTCs yHalluMCs Ha ONMH y4eOHbIi rox. VueGHuxwu, mo
KOTOPBIM 00y4eHHe BeAETCS ABA MM HECKOJBLKO JIE€T, MOTYT OBITh BBITAHEI
yJalluMCs Ha HECKOJIbKO JIeT.

3.3, ®opmoit yuéra BeIzaun Y4eOHHUKOB MOTYT GBITH: BKJIABII B popmymnap
NoIb30BaTeNsA; QopMyisip Kiacea; KYpHan BblIAYH  y4eOHMKOB. Jlro6as wu3
Ha3BaHHBIX  (GopM,  BEIOpaHHAas OubnnorekapeM,  NOMKHA  OTBeyaTk
YCTAHOBIICHHBIM TPeOOBAaHHAM: aKKypaTHOE BeleHHe 3aIlUCH, HAJIUYHE ITOITHUCH

HOJIydaTesst, CTPOTHH WHAMBHIYalbHBIH U CYMMapHbIi  Y4€T BBIJIAHHBIX
Y4eOHHKOB.

4. BpiGbITHE yueGHUKOB U3 Onbamoreynoro gonga

4.1. Cpok ucnonb3oBanus y4eOHHKA He MEHee YeThIpEX JIeT.

4.2. BbIOBITHE yueOHHUKOB W3 (hoHna GUGIMOTEKRN IPOM3BOIUTCS 110 IIPUYMHAM
BETXOCTH ((pusuyeckuii wu3HOC); YCTapeJloCTH 1O COAEPIKaHMIO; yTpare (c
YKA3aHHEM  KOHKDPETHBIX OOCTOSITEILCTR yTpatel). B  akte 0 BuIOBITHH
(ukcupyoTcs cBemenus 06 Y4eOHHKAX, HCKIIOYaeMBIX TONBKO [0 OJTHO¥H
IpUYHHE.

Kpurepun o160pa y4e6HIKOB 1115t BHIGBITHS 13 (onna 6ubnuorexn:

— BBIOBITHE 110 BETXOCTH TIPOM3BOIUTCS TIpH HAITMYUH 1€(DEKTOB, MPUBOIIIHX K
HCKKCHUIO UK 110Tepe MH(POPMALUHT, YXYIIAIOMMX YAOOOYNTAaeMOCTb, YCIIOBHS
4TEHHUS (MOTEPs IMEMEHTOB H306PaKEH M, [I5ITHa, apamnuHbl, OTCYTCTBHE OJHOMN H
Oonee crpanum, cxienBanme CTpPatuIl M IIOBPEX/ICHUE TEKCTa MITH MILTIOCTPALi
IIpY pacKpeITHH, HeQopMalys, BETXOCTh 0JI0KA MK HEPEIUICTHON KPBIIIIKH);

— BBIOBITHE MO mNpuYMHe ycTapenocTH Mo CONEPKAHHIO TPOU3BOIUTCS B
COOTBETCTBHH € M3MEHCHHWAMH B «Denepanbubix NIEPEeYHAX y4eOHHMKOB,
PCKOMEHIIOBAHHEIX  (NONYLICHHBIX) K KCHOIB30BAHHUIO B 00pa3oBaTeIbHOM
porecce B 00pasoBaTENbHBIX yUpPeKICHHUSAX, peanusyromux olGpa3zoBaTenbHbIe
MPOTPaMMEI 00IEro 00pa3oBaHusA M MMEOLIX TOCYIapCTBEHHYIO aKKPEIUTALIHIO
Ha y4eOHBIH TOJ, YTBEPkKAEHHOrO MunucrepcrBom o6pazoBanus HayKH
Poccuiickoii Denepanum»;

— BBIOBITHE 10 NpUYMHE YTpPaThl W3 ponna GubmMOTEKH. bubnnorexaps
YCTaHABIMBACT MPUYHMHY YTPATHI M BIpPaBe IOTPeGOBATh OT BHHOBHMKA 3aMeHBl
YTPAYEHHOro y4eOHHMKA Ha TOT XKe YYeOHHUK Hiu ApYyroi, HeoOXOAUMBII IIKOIE,
CCIIM CPOK HCTIONB30BAHUS y4eOHUKA He MPEeBBIIIaeT YETBIPEX JIeT. YTpayeHHbIe
YYEOHUKH, CPOK  HCIIONB30BAHHUS KOTOPBIX — INIPEBBIIAET YETBIpE Toja,
CIIUCHIBAIOTCS 6€3 BO3MeLIeHHs YObITKA.

4.3. BbIObITHE yueOHHKOB H3 ponna GubnmoTEKH oopMIIseTcs aKToM 06
HCKIIIOYCHNH 1 OTpaKaeTcs B KHUIE CyMMAapHOTO YdeTa, a Taike B KapToTeKe
ydeta y4eOHHKOB. BobiGbitme y4eGHBIX MaTepuaioB BPEMEHHOIO XpaHEHUS
[IPOM3BOJUTCA B KOHIE KaJeHAAPHOTO roja o aKTy C yKa3aHHEeM MpPHYHHEIL:
«MaTepHall BDEMEHHOI'O XPaHeHHUS.

4.4. AKTHI Ha CIIMCAHWE yYeGHHKOB BU3UPYIOTCS YJI€HAMH KOMHUCCHH [10
COXPaHHOCTH ()OHIOB. 3aBM3HUPOBAHHBIE AKTEHI YTBEPKIAIOTCA  TUPEKTOPOM
IIKOJIBI.



4.5, CnucanHble 10 akTy y4eOHHKM MOTYT OBITh HCIIOTB30BAHEI IS
M3TOTOBJICHUS JIM/IaKTUYECKOTO MaTepuana, M PeCTaBPAlMOHHBIX PaboT MM
TEPeIaloTCsl OPraHU3allksAM II0 3ar0TOBKE BTOPCHIPHS.

4.6, XpaHeHHe CIIUCAHHBIX yIeOHMKOB BMECTE ¢ AeHCTBYIOMMMH 3aMpelaeTcs.

4.7. AKTHI Ha cICaHUe Y4eOHHKOB U3 (OHI0B OUOTHOTEKH U MPHIOKEHHBIE K
HAM CHUCKH yYeOHHKOB IOMTEXAT IOCTOSHHOMY XPaHEHMIO, BECh CPOK
CYyHIECTBOBaHUA OMOJIHOTEKH.

S. UuBenTapu3anus GpoHaa yueGHHKOB

5.1, MuBenTtapuzaus yue6HOro GoHna OUOIMOTEKH KO OCYIIECTBIISIETCS C
LEJIBI0  KOHTPONSA HaA COXPaHHOCTbIO U 3()(EKTHMBHOCTBIO WCIOIB30BAHMS
y4eOHUKOB, a TaKXke C LENBI0 y4éTa 00eCIIeYeHHOCTH MMM JTBIOTHBIX KaTeropwii
YYaIMXCsl U COCTABJIEHHUs PeaTbHOT0 3aKa3a Ha YUeOHUKH.

5.2, MHBeHTapuszaus y4eOHHKOB IIPOBOAUTCS 1o TpeOOBaHUIO
aJIMUHUCTPAIMH IIKOJIEL.

5.3. MHBeHTapusanuoHHas BeJOMOCTh yuéTa (OHIA YUeOGHHKOB COZEPKUT
CIeylolmue NaHHbIe: aBTOP, HAMMEHOBaHNEe Y4eOHMKa; Kl1acc; o0Iee KOJIMUECTBO
Y4eOHUKOB B (DOH/IAX, B TOM UKCIIe IPHOGPETEHHBIX HA BHEOIOIKETHBIE CPEICTBA;
KOJTMYECTBO y4eOHMKOB 110 rojiaM ToJydeHus. Y YeGHUKH, TPHOOpeTéHHbIe Gollee
YeTHIPEX JIET Ha3ald, OTMEYAIOTCs B rpade O6e3 yKka3aHUs rofia MOCTABKM.

5.4, MuBeHTapU3aLMOHHAs BEJOMOCTh COCTAaBIAETCS M HPUMEHSETCS MpH
OTCIEKMBAHUH LEJICBOTO UCIIOJIL30BAHUSA (QOHIUPYEMBIX YUSOHUKOB.

6. IIporpammuo-yuenoe oGecreuenne yuedGHOro nmpomecca

6.1  Ilporpammuo-yue6HOe obeciieuenne ydueGHOro mpomecca — IIOKyMEHT,
OTPKAIOIIMH IEPeYeHb POrpaMM, PealTu3yeMbIX LIKOJIONW B TeKyIleM [OLy H
00€eCIIeYeHHOCTh UX YUYeOHUKAMHU.

6.2. Illxona BHpaBe MCHOIB30BATH TIOOYIO 00pa3oBaTelbHYI0 MPOrpamMmy,
PEKOMEHI0BaHHY0 MHHHCTEpCTBOM 00pa3oBaHMs M Hayku PoccHiickoii
Denepanumn.

0.3. IlporpammHo-y4eGHOe obecrieuenne yueGHOrO Ipouecca SIBIAETCS
NPUIOXKECHUEM K y4eOHOMY TIIIaHy IIKOJIBL.

6.4. Ilporpammuo-y4eOHoe obecredeHne y4eGHOrO Tpomecca IIKOJBI MMEET
CIENyIOIMe pasfieribl: Kiace, oOpasoBaTenbHas 00JACTb, IIPEIMET, KOJIMYECTBO
4acoB, Mporpamma, y4eOHHKM M COCTABISETCS 3aMECTUTENSIMH JUPEKTOpa IO



7.2. Illupuna npoxomos MEXAY CTeNIaXaMH WM 3JeMeHTAMU KOHCTPYKITHIT —
0,75 'M; crenoit wu TopmoM cremnaxa — 0,45 M; cTeHOH wu CTeJUIaKaMH,
Hapa/lIeIbHEIMK cTeHe — 0,75 M; riaBHOro Ipoxona — 1,2 m. Ilpu Bxome B houn
TIOMCIIAIOT CXEeMY ero pasMeleHusl.

7.3, Paboruukun  GubIHOTEKH TIOCTOAHHO ~ IPOBEPSIOT  NPABHIBLHOCTH
PaCCTaHOBKM (POHIA YIeOHHKOB.

8. O6si3anHOCTH PabOTHHKOB LIKOIBI MO COXPaHHOCTH y4eOHHKOB

8.1. OTBercTBeHHOCTE 132 COXPaHHOCTE  6ubMMOTEYHOrO  (hoHma HECYT:
AUPCKTOP IIKOJBI, 3aMeCTHTeNH AUPEKTOpA M0 BOCHIHUTATENBHON M yueGHO-
BOCIIMTaTeNbHOW pabore, rinaBHBI OuONUOTEKAph, KiIaccHBIe PYKOBOAMTEH,
APYTHe pabOTHHKH, UMEIOIIHe JOCTYIT K Y4eOHHKaM.

8.2. JlupekTop mIKOIBI OTBewaeT 3a OpraHM3aluI0 paboThl MO CO3MAHUIO U
CBOCBPEMEHHOMY IMONOIHEHHIO OHOIHOTEYHOrO donzma yue6HHKOB. Hamnpasnser
ACATENILHOCTE MEeIarornyeckoro KoJUIeKTHBa 10 bopmupoBanuio y oGyuaronrmxes
OepexHOTO  oTHOWeHMs K y4eOHUKaM,  IpemycMaTpHBaeT MEpBl 110
COBEPIICHCTBOBAHUIO 3TOH PaGoOTHI TpH IUIAHUPOBaHUH Y4eOHO-BOCIIUTATEIHHOLIO
Tponecca Ha ouepenHo# y4yeGHBIH rog u obecreunBaeT CHCTeMAaTHYeCKHii
KOHTPOJIb 32 €€ BBITOJIHEHHEM.

8.3. 3amecTurenu AUPEKTOpa 10  BOCHHUTATENbHOM paGoTe u y4eOHo-
BOCIIMTATeIbHOH paboTe COBMECTHO ¢ OubnmoTekapem paspaGaTeiBaroT u
NPEABABIAIOT CAUHbIE TPeOOBAHHA K OGYYAOIIMMCS TI0 HCITOJIb30BAHUIO M IO
COXPaHHOCTH  y4eOHHUKOB. COBMECTHO C KIaCCHBIMH PYKOBOOUTEIAMH U
YIUTCIAMU-IPEIMETHAKAMI  OCYILECTBISET CHCTeMATHYECKI KOHTPOJIb HAaJ
UCIOIB30BAHHEM H COXPAHHOCTBIO y4eOHUKOB B TeUCHHE BCEro y4eOHoro roza.

8.4. 3amecturenn AUPEKTOpA 110  BOCIMTATENBHOH paboTe OpraHu3yeT
ACATEIIBHOCTE KIIACCHBIX PYKOBOAMTENEH 10 dbopmupoBanuio y yyammxcs
OepexHOro OTHOmEHUS K yueOHuKaMm. Paspabarsisaer u OPraHU3yeT MepOINPHATHS
IO COXpaHHOCTH y4eOHHMKOB: TeMaTHYecKue Oecensl ¢ oOydJarmumMucs 1 ux
POJIUTEIIIMH, CMOTPBI, KOHKYPCHI U JIp.

8.5. KunaccHsle pykoBomurenn 1-11 kiaccos:
l)ocymiecTBisiror NOCTOAHHYIO paboTy ¢ yyammmmcs Kiacca U HX pPOoUTEeIIMU
(3aKOHHBIMU IPEACTABUTENSAMH) 110 BOCIHTAHUIO GEPEXHOr0 OTHOLICHMS K
y4eOHOH KHure;

2) yyacTByroT B BBImaue QOHAMPOBAHHEIX  yueGHUKOB y4damuMes  Kiacea,
OPTaHU3YIOT UX BO3BPAT B OHOIMOTEKY IIKOJBI IO OKOHYAHMH y4eOHOTro roja;

3) oTBevaroT 3a CBOCBPEMEHHOE O(MOPMIIEHHE YHTATETBCKUX Gopmynsapos
YYaIuXxcs;

4) noctosHHO KOHTPOJIMPYIOT COCTOSIHUE Y4eGHHUKOB;

5) 00A3BIBAIOT yuamMXCcs Koacca Mmoce OKOHYaHHUs y4eOHOro roja yueGHHKH,
TIOJUIS)KAIIHE PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBAaTh M TONBKO IIOCIIE HTOrO
ClaBaTh B OMOJIMOTEKY IMIKOJILL.

8.6. Yumrens-npenMerHuky 06s3aHb] CHCTEMATHYCCKH TPOBEPSTL COCTOSHHUE
Y4EOHUKOB 10 CBOEMY MPEAMETY M COOBMIATL Trmamemanm:  reememmo oo .



POIUTEIIAM yYallhXcs Yepes 3alHCh B JHEBHUKE O [UIOXOM OTHOIIIEHUH yYalllerocs
K y4eOHBIM KHHTaM.

8.7. HemnocpencTsennyio padoTy ¢ 6GubIHOTEYHBIM GoHmOM yyeOHHMKOB BEIYT
paboTHHKH  GuGIHOTEKH. Ilepconanenyro  oTBeTcTBeHHOCTH 32 paboty ¢
OMONHOTEUHBIM BOHIOM yUeHHUKOB HecET TTIABHBIN OMOIHOTEKAPh MIKOJIbL.

C Iomosxkenuem O3HaKOMJICH(a), BTOpOIi
IK3EMILIAP MOTYYnII (a)
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